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Use of CMLRCC Owned Equipment
CMLRCC owned equipment shall not be used or loaned for personal use unrelated to the instructional programs at school with the exception of laptop computers. Staff persons may use laptop computers as assigned to them after completing a user agreement.  

Selected pieces of equipment may be loaned to community groups, provided there is no conflict with their scheduled use and CMLRCC needs. Approval for use of CMLRCC owned equipment must be secured in advance from the Director.

Any individual or group, who has permission to use CMLRCC owned equipment, must complete the checkout card and user agreement.
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User Agreement
Date: _________________________

_____________________________ will be using the ____________________________________, 

Inventory # _______________ for personal use during the period of ______________________.  By signing this agreement, the user agrees to be liable for any damages that may occur to the equipment during that time period.   User will not install new or additional software on computer equipment unless approval has been received from CMLRCC to do so.

The equipment will be returned to the CMLRCC office by ______________________.

Agreed to this ________________ day of _________________, 20___.

By:



 User Signature
AGREED AND ACCEPTED BY CENTRAL MONTANA LEARNING RESOURCE CENTER COOPERATIVE

This _____________________ day of ______________________, 20___.

By:



Director, Central Montana Learning Resource Center Cooperative
